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e What is Presort mail?

e |sit for me?
e What does typical Presort look like?
e What are some alternatives?




e The USPS® offers discounts for customers who

automate and then sort their mail prior to
sending.

e Discounts vary based on mail class, shape and
weight



1. Is Presort mail right for your business?

2. If yes, then outsource or process in-house?

3. If in-house, what are the requirements?




Does your business mail

over 000 pieces

a year?

Minimum volume for one Presort mailing . ~ -~ =—1——
e 200 piece minimum for Standard Mail® _

e 500 piece minimum for First-Class Mail®




Mail can be divided into two categories
e Standard Mail

— Catalogues, coupons, advertisements that are not
unique to the recipient

— Often addressed to recipient “or Current Resident”

* First-Class Mail

— Personalized or unique items such as account
statements, bills, etc.

— The Postal Service® is obligated to make its
best effort to locate the recipient



Mail categories offer different levels of savings

e First-Class Mail

Ounces Normal Rate  Presort Rate @ Savings
1 S.44 S.36 S.12
2 S.61 S.48 S.13
3 $.78 S.61 S.17

e Standard Mail

Ounces Normal Rate,~ Presort Rate = Savings
1 S.44 S.25 $.19
2 S.61 S.25 S.36
3 S.78 S.25 S.53

Savings assume average appropriate mail class costs compared to normal rates.



One, two, or three ounce Standard Mail pieces
are all the same cost in Presort. Your savings
increase when sending heavier pieces via this
mail class using Presort.

— $.19 savings per piece x 5000 is S950.
— $.36 savings per piece x 5000 is S1800.
— $.53 savings per piece x 5000 is 52650. .,

Savings assume average appropriate mail class costs compared to normal rates.




e Scenario A: YES, we should use Presort!

— 10,000 two ounce advertising pieces (communication)
Savings of $3600

— 1,000 one ounce invoices (statement) each month
Savings of $120

e Scenario B: YES, we should use Presort!

— 6000 First-Class Mail statements every other month
Savings of $720 every other month

. Scenarlo C: No, Presort is not WOFthWhHe-TT@#.___

con5|derat|ons it is not worthwhlle rlght now

i

Savings assume average appropriate mail class costs compared to normal rates.



If Presort appears to be of value to your
business, you will require several things:

USPS Presort Permit
CASS Certified™ mailing software

Ability to print labels, or print Presort
addresses with mail piece

Space to assemble mailings
Staff with the time




Start up costs are high, but maintaining
the permits is less expensive.

e Cost for one permit
— S$175 annual fee

— An additional initial fee of $175 to be issued a permit
number. You will not pay this when renewing during
subsequent years.

e If you will send both First-Class Mail and Standard
Mail Presort, you need two different permit
numbers so you will pay two initial fees of $175
and two annual fees of $175

Note: There is no USPS pick up for Presort mail. Presort mail must also
be delivered to your town’s MAIN Post Office™ and cannot be dropped
off at just any Post Office.



Validate and correct address lists

Check for Move Updates

Sort mail to meet USPS Presort regulations
Print required postage forms (3600/3602)
Print required container tags

Print bar-coded
delivery address
information




There are other considerations

Do our printers have the capacity? You
may need a new laser printer.

e Will we print thousands of labels and
apply them by hand or design pieces
and use a high quality laser printer =
to print addresses directly onto t
pieces?

e Do we have the labor available? Ar
we already stretched too thin?

e Do we have the space to assemble the
mailings? (at least one cubicle or desk)




e Type of Mail: Advertising or Statement?

e Advertising:
— Choices: Presort mail, Internet, Print media, etc.
— $0.25/piece for postage using Standard Mail
— $0.25 to $1.00/piece for production costs

e Billing/Statements:

— $0.35/piece for First-Class Mail postage
— $0.25 to $0.50 for production costs

Values assume average appropriate mail class costs. Production costs may vary widely.



To handle Presorting your own
mail successfully, there are three
areas of knowledge you must
master

e Understand how data files
move back and forth

e Postal regulations
* Printing




Consider how advertising by mail fits in with your
overall advertising strategy
e Real mail isn’t going to get caught by a spam filter,

it will be in customers’ hands

 Mail can be customized and highly targeted to
your list, as opposed to general advertising

e Sponsored Internet search
terms may not deliver
everything and everyone
you wish to target

Mix it up!




Preview Steps In
Presort Software




i

Importing Addresses

CDAZzle Express 2009 - Describe List
DAZ:-ZLE EXPRESS.

Tell us about Sffood.txt

To match an item in your isk toits type, select a File Field then select a DAZzle Express
2009 Field, Match the items until the sample address appears completely,

‘endicia

Start

1 Import
2 Werify
3 Print

4 Save

Firizh

Sample Address

abes Cafe
553 Divisadera Street

San Francisco, C& 94117-2212

14| 4 |address 14 af 2462 [ ¢ | M

Sffood. bxt Fields

101 Restaurant
101 Eddy Street
San Francisca, Ch 9¢

San Francisco
Ch

Q41 02-2706
(4151 925-4490

2

S
=

DAZzle Express 2009

Cormpany Mame [
Address (line 13
Address (line 2)
Address (line 3
Address (line 4)
Address (line 5)
Suike)Apk

ity
|State/Province
ZIPIPostal e

Country/Region |%

Qpkions. ..

Help |

Cancel

< Back ext =




.0 .00
00 .0

o Wy V¢ Reply with Changes,,, End Review..,
AS - B 360 Degree Gourmet Burrito
A, | B C | D] E | F | o | H =
1 1101 Restaurant 101 Eddy Strest San Francisco, CA 94102-2706 San Francisco CA 9402708 (414) 925-44590 =
2 2232223 Market Street San Francisco, CA 94114-1612 San Francisco  |(CA 9411441612 [(415) 431-0692
3 |24th Street Cafe 3853 24th Street San Francisco, CA 94114-3840 San Francisco CA - 941143840 (4148) 282-1213
4 330 Fitch Street 360 Ritch Strest San Francisco, CA 94107-1746 San Francisco  |(CA 94071746 [(415) 541-9574
5 |3E0 Degree Gourmet Burrito 11 Market Plz San Francisco, CA 94105-1420 Zan Francisco CA - 94105-1420  {414) 357-1150
B (42 Degrees 235 16th Awe San Francisco, CA94115-1018 San Francisco  |(CA 941181018 (415) 777-5558
7 |900 Bush 900 Bush Street San Francisco, CA 94109-6300 Zan Francisco CA - 94109-5300 | {414) 925-1858
g [A & A Seafood 286 Jefferson Street San Francisco, CA 94133-1126 San Francisco  |[CA 84133-1126  (415) 931-5042
9 A K Subs 397 Bth Street San Francisco, CA 94103-4423 Zan Francisco CA - 94103-4423  {4148) 241-9600
10 |A Place On Judah 3340 Judah Street San Francisco, CA 941221121 San Francisco  |(CA 8M22-1121  [(415) 566-9933
11 |A Sabellas Restaurant 2766 Taylar Street San Francisco, CA 94133-1258 San Francisco |(CA (341331288 [(415) 77 1-6775
12 |A-1 Cafe Restaurant 779 Clay Street San Francisco, CA 94105-1302 San Francisco  |[CA 94108-1802  (415) 393-79183
13 |Abbandanza Catering 520 Hayes Street San Francisco, CA S41022-4214 San Francisco |CA 34102-4214  [(415) 5522672
14 |Abc Bakery Cafe 2500 Moariega Street San Francisco, CA Q41224127 San Francisco  |(CA 902241127 [(415) B31-3500
15 |Abes Cafe 553 Divisadero Street San Francisco, CA S4117-2212 San Francisco |(CA (341172212 (415) B85-5532
16 |Acaxutla Tagueria & Rstrnt 2282 Mission Street San Francisco, CA 94110-1812 San Francisco  |[CA 941101812 [(415) B26-1173
17 |Acquerello Restaurant 1722 Bacramento Street San Francisco, CA 94105-3519 San Francisco |(CA (34109-3618  |(415) 557-5432
18 |Act IV 333 Fulton Street San Francisco, CA 94102-4423 San Francisco  |(CA 94102-4423  (415) 553-3400
19 |Aimee Sandwiches 576 Sacramento Street San Francisco, CA 94111-3010 San Francisco |(CA - (34111-3010  |(415) 395-5654
20 |Akasaka 1723 Buchanan Street San Francisco, CA 941153208 San Francisco  |(CA 94115-3208  [(415) 921-5360
21 |Akikos Sushi Bar 542 Mason Street San Francisco, CA S4102-1236 San Francisco |(CA 34021236 (415) 989-58218
22 |Aladdin Restaurant 1300 Paolk Street San Francisco, CA 94109-4514 San Francisco  |(CA 94109-4614  [(415) 441-2212
23 |Alain Rondelli San Francisco 126 Clement Street San Francisco, CA 54118-2420 San Francisco |(CA (34118-2420  (415) 357-0405
24 |Albona Ristorante Istriano 545 Francisco Street San Francisco, A 94133-1803 San Francisco  |[CA 94133-1803  [(415) 441-1040
A afn P2kl A Dine Con Framecicen 8 QA122 1001 Seam Francicen N QA1 1010 FATEY A 1818 E
H 4%{\@/ _FTI i | (&l
Ready




e The address file has been imported
Next: Address Validation

The Dial-4-ZIPE process compares each addreszs o the 1.5, Postal Service's national ZIF+4
databaze to obtain the corect £1FP+4 [3-digit] £IP Code and comect other comman
addreszing ermrors [e.g., gpeling comections, formatting and abbreviations).

— Addresz — Postal Delvery Infarmation
Patrick Whitehouse £IF Code: 3430171041
E”d'c':ﬂ Delivery Paint: 47
247 High 5t

Palo Alto, C4 943011041 Carer Route:  CO31

— Proceszing Statuz
& ZIP+4 match waz found.
Thig iz a business address.

Cancel




ornet Dial A 2P Intogratod with USPS NCOA * New requirement
Sk | opesion | Foond [ g [ [ Dee] for Standard Mail

Churk.
=]
= e Several alternatives
4 | 3

Print Screen

“« . ’”
I g Current resident

o .
ENAAREERRNERAREANNEEN] — “Return Service

Proceszs completed. 500 recards werified. Re u e Ste d V)
— Batch Statiztics —MDI Statistics q

Records Submitted: 500 Z ZIP+4 matched: 93

R ecords Remaining: I} % Containing Apt #'s: 15

tove Reported: 4 Z'With RR/HCAPOE: 1]

Mo Maove Reparted: A9E % Coded ta & Diait File: ]

Elapzed Time: 13.0 zecs




e Example of an
updated address

Original Address

Anjou
44 Campton P
San Francizcao, CA 9471 08-4602

Addrezs Chanage on Record

Anjou
1470 10th Ave
San Francizco, CA 94122-3603

tove Tyupe: Businesz

Effective Date: 1242008

Footnote: & Moved to thiz new address

i




1. Declare type of Presort: First-Class Mail or
Standard Mail

Enter Permit number

Enter weight of an individual piece

Determine minimum/maximum for a mail
tray

5. Enter name and contact information
6. Enter origin ZIP® Code




E Iraylng !ﬂﬂ[FIS Iur !U!Omd!lﬂﬂ EEHETE E

trays, Auto-continue in 200 seconds...

The traping process successiully azsigned 1438 pieces to a tray scheme. We may now
move on to & cozt summany and a record-by-record azzignment of pieces to specific

? Help
‘ Grand total traped: 1438 | 183
" FUICRT Traus N/& ¥ 0igiTras
’ B Digit CRT Traps M ’ 3 Digits SCF-Serviced
“ 5 Digit Scheme Traps i ’ ADC Trays
o 5Digit Trays 0 @ MiredeDC
“ 3 Digit Scheme Traps I}
Container | Container | Container | Container Label
Mumber Size Lewvel | Destination Lire 1
1 1 SCFS 940 11 5AM FRAMCISCO CA 940 STD LTR BC SCHEME .é-:l
2 1 SCF 341 17 1SAN FRAMCISCO CA 941 STD LTR 3D BC
3 2 MabC 945 B17 W=D DAKLAMD CA 945  STD LTR BC'WEG
! 2 MaADC 945 1017 | WD OAKLAMD CA 345 (STD LTR BCWHKG
A 2 MaDC 945 1438 | W=D 0AKLAMD CA 945 |5TD LTR BCWHEG

pil

The software
coordinates your
mail in such a way
that you are able
to use your time
for things other
than trying to
understand a
5-digit scheme




z mum - 1es outpu e

File Edit Insert Layvout Postage Help

gF‘rint | ‘ Buy | iEE Postage Options | = [ﬁ H ‘ y "||“|| | H @
E? Design |@ Address Book Postage Lugl
P ; |2 2 [4

0 |
__ P'at'fiéﬁ' Whitehouse
1 Endicia :
— 24? High St
N Palo Alto, CA _9_4_3!!‘_'__‘_‘_0_4_1.
__ \ IIIIIIIIIIIIIIIIIIIlIIIIIIIIIIIIIIIIIIIIIIIIlIIIIIIIIIIIIIIIIIIII
1 |

v

Account S00361 is active, Balance: $1,863.322 | Adobe POF on My Documentsi* . pdf via Automatically Select

A




- Intelligent Mail Barcode Tray Labels

TRAY 00001 COUNT=11 03/13/2009 —l

|_
SAN FRANCI‘?.[ 0 CA
STD LTR BC SCHEME A
Endicia 123456
AUTO
9400054301 9 4 O
040005431 123456 000 000071

L

TRAY 00002 COUNT=6 03/13/2009

V g
SAN FRANCISCO CA
STDLTR 3D BC
Endicia 123456
AUTO
941005441 123456 000 000081
L

_
Bl







United States Postal Service
Postage Statement — Standard Mail

[ PosTofiica: Wofe Mall Zmival Dale & Time

Permit Holder's Nama and Addrass, Telsphona Name and Address of | Telsphons Name and Address of Individual or Organization
and Emall Addrass If Any ES50-321-2640 Malling Agent (If ozher for Which Malling Is Preparad (if ouher than parmit
than permiz holder) holder)
Patrick
Endicia
& | 247 High
i Palo Alto, CA 94301
= Customer Ho. Cust L]
CAPS Cuet Rt I}
Customer No. .
Fost Office Processing Catagory Mallling Diate Fadsral Agency Cost Statemant Seq (Mo and typa of Contalners
of Malling Pals Alse, CA Code oy
54301 Leters CIcHm 43/12/2009 -
OFiats O wem __ Samks
ol ermit Imprint Walght of a SIngle Placs Total Places
mp e Ezm-:ﬁm‘e " 1 Ft Letier Trays
E‘ Orracanceled Stamps I:ILemrs—_PI:?:LFm 0.063 lbs 2,378 2 Ft Letier Trays.
% Dlvetersa [Jecr Letiers - Paid 35 ECR Fiats e MM Letr Trays
= Farmi 2 For Wall Enclossd within Znother Class ¥ Sackad Based on Total Peelght Flat Trays
244 Orenodicais 148.5 1lk= __ [Palets
[J&cund Print Matter (] Uibrary Mall (] Media Mal (JFarcel Fost  |[1125 pes [J15 ms Cbath her
FOr AUNOMANoN Rate FIEcEs, ENer DAl of ADIress For EnNanced Camer RoutE Rabe FIEces, ENer Dale o FOr ENNanced Gamer ROLLE Rate PIEces. ENET DatE of Cammer
Matening and Coding Adress Matzaing and Cod Route Seguencing
03/13/2008 03/13/2008

Move Update method:

[ Jancitary servics endorsement | |FasTrowerd [ | wcoat™ [ Jacs [ |atematue methed [ |Mutipe

Postage

Parts Completed (Select all that appiy)

o e e I L L I I L I

Total Postage j4dd parts totals)

| SSe.38

Tale ot WhIth Postags ANTed [Chack OTejOMM 24F, 344, 404
O Correct [ Lowest [ Meither

pes. X 5

= Postage Affixed

Net Postage Due (suorac: postags amxee mom toral postags)

For USES Uss Only. Addiional Poatage Payment [Siame reaseon)

For posTags afMixed add 0diional paymant 10 Na; posEge dus;
for permit Impring aod addisonal payment Io roml posTags.

Total Adjusted Postage Affixed

Postmaster: Repart total adusted postage m AIC 130
{Permit imgrint Oniy)

Total Adjusted Postage Permit Imprint




Awareness of requirements of Presort mail

Understanding of decision points for Presort
mail
Preview of Presort software

Overview of required USPS documentation and
mail induction



e For more information about Presort mail
solutions from Endicia, call our sales team at
800-576-3279 ext. 140 or email
sales@endicia .com

 Mailing less than 5000 pieces a year? Visit
www.endicia.com to learn about additional
Endicia services to meet your needs.






Thank you for taking the time to view our webinar today.

Feel free to contact us at:

Phone

* 800-576-3279
v" Sales — Ext. 140
V" Support — Ext. 130
v 7 AM =5 PM Pacific Time

Email
* Sales@endicia.com

*  Support@endicia.com
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