How to double check addresses that DAZzle can’t
certify.

Sometimes, when you enter the address in DAZzle, the address can't be verified
with ZIP+4 the way it's entered. The following tips can help you fix the address.

You can do advanced lookups by going to www.envmgr.com and clicking on

“Demos”. You will see the following page:
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Using Single Address lookup:
You can click on the “Zip+4 Lookup” link to search for a specific address.
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When you enter an address, you will see a table with the following information:
Firm Name: if the USPS has a company name for a particular address, it will be
displayed here

Primary Low/High : House or building number — in the above example, 701/799
represents 701 Garfield Ave. through 799 Garfield Ave.

Pre Direction: N(orth) E(ast) W(est) or E(ast) — The direction to put before the
street name (729 E Gatrfield) in this case.

Secondary High / Low: These are either apartment numbers or suite numbers.
(In the example above, you should be putting a suite number after the street
address)

Suffix: Avenue, Street, Road, and so forth

Plus 4: gives the 4 digit ZIP suffix for the address

In the example above, the entire 700 block of E Garfield Ave. would be ZIP
91205-2939, but for 729 E. Garfield Ave., Apt 2 the ZIP would be 91205-2922.
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In this example, there are three different ZIP+4s — One for the address, and two
differences based on the apartment number.
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You can enter just the street, city and state — the result is a list of all valid
addresses. In this case, you can find what our street address is.

Looking up streets within a 5-digit zip code.

Sometimes the problem is the street name itself. If you enter the five-digit zip and
the first few letters of the street name, you will get a listing of all of the streets in
the zip code that match. Looking below, you see that there is a 1601 Samar
Drive, and a 1601 Samar Place
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Setting DAZzle's address correction level

You can set the level of corrections that DAZzle will do to an address by:
- In the File menu, selecting “Preferences”.
- Clicking on the “Address Verification” tab and select “Add only Zip+4 to

address”
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